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B.9	Establish a waste management and recycling policy 
To meet this baseline requirement
· Use the template below or another resource to establish a policy that prioritizes waste management and directs staff to procure recycling services where feasible
To claim this baseline requirement
· Submit the waste management and recycling policy that applies to the property
	Recycling policy

	Part I: Property information

	Property name
	

	Address
	

	Age
	

	Size
	

	Management company
	



	Part II: Policy statement

	Effective date
	

	Approved by
	

	

	Example
XYZ Company is committed to operating real estate in such a way that minimizes the footprint of the property by using and disposing of materials in a responsible way. These business practices are not only good for the environment, but they also create positive financial results.
As such, each property shall follow guidelines for recycling paper, packing material, and bulk items. The property/site manager has primary responsibility for implementing this policy, but everyone on staff is responsible for following the guidelines and communicating them to stakeholders, as appropriate.



	Part III: Recycling requirements

	

	Sample clauses
· Procure standard recycling services if available in the market
· Place waste and recycling bins in a practical location for staff and customer use
· Designate a dry, well-ventilated area away within the property to store used light bulbs until pickup by recycling service provider or drop-off at recycling center. Bulbs must be recycled at least every 3 months.
· Select hauler(s) for e-waste, furniture, kitchen appliances, and mass volumes of junk and debris 
· Hauler must be certified under one of the following reputable standards:
· Responsible Recycling Practices (R2)
· e-Stewards
· Haulers and recyclers must provide a receipt or document certifying that all items were recycled in a safe, responsible manner
· Provide guidance on website/app, through signage, etc. to facilitate customer recycling
· Obtain the diversion rate for the property by:
· Obtaining the rate from the standard recycling service provider and including all other recycling to determine the overall diversion rate
· Estimating the diversion rate by tracking container hauls and fill levels over the course of at least a month and including all other recycling to determine the overall diversion rate
· Set goals for improving the property’s diversion rate
Additional resources
· R2 Standard
· e-Stewards
· EPA—Recycling Mercury-Containing Light Bulbs
· EPA—e-Cycling
· EPA –Recycling Basics and Benefits


Alternative documentation
Instead of this form, you may submit the following to IREM®:
· Copy of policy
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